
Nottinghamshire Orienteering Club Organiser Guideline 

Appendix 7

Template for documentation required by Forestry Commission prior to events taking place. Add or omit information as required for specific events

If event is not on FC land it is still important to undertake this exercise as it informs the risk assessment

NOC Regional/District/Local/Training Orienteering event on …………………… at ……………………………………..

1.
Safety considerations


(a) A risk assessment has been carried out and accompanies this   document


(b) Relevant safety information will be publicised on the club website prior to the event (and sent to postal entrants where appropriate ie C3 event), and at the event if necessary, particularly in the start lanes (if so - set out the particular concerns here eg warning about horse riding activities, or competitors crossing moving traffic).

 (c) Vehicular Access and Parking: Competitors cars will be arrive from ……….and be directed to ………………  There will be car park marshals wearing safety Jackets to direct cars from the access road to their parking place


(e)Information to other forest users. Known groups of users ( eg stables) will be informed in advance. It may be prudent to give advance notice to other users by posting notices a week before the event.


(f) First Aid.  A First Aid kit will be available.  (If C3 event - a higher level of cover is usual - eg St Johns)

2.
Vehicular Access Details

If setting out can be done without vehicular access this is preferred. If access required it needs careful discussion with FC prior to completing this document.  Cars must be withdrawn from the forest upon completion of the task. Agreement is needed on how the keys will be obtained and returned

(a) On the day prior to the event the Planner/Controller will require access to the forest for the purpose of setting out controls.  They would enter by…….. and use ………..forest roads Be clear which - show on a map if necessary.  They would exit by the same route.

(b) On the day of the event consider access required for 

· organiser  and other helpers

· planner and controller and any helpers, setting out and collecting in

· to take equipment to start and finish areas, and collecting

· any buildings being used

· results team leader needs to park beside download tent or close to download building
· other

Other 

 
(a) Toilets - set out the arrangements.  If hiring - arrangements for access for delivery and collection. Set out the arrangement for keys for this.

(b) Organiser is responsible for leaving everything in clean and tidy condition 
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